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LOCATION: Sedlescombe Church of England Primary School 

JOB TITLE: Teaching Assistant (2) 

GRADE: Single Status 3  

RESPONSIBLE TO: Headteacher 

MAIN PURPOSE OF THE JOB: 

To assist in promoting the learning and personal 

development of all pupils, including, but not 

exclusively, those with special educational needs.   

 
KEY TASKS 

 

1 To aid pupils to learn as effectively as possible both in group situations and on his/her 

own. 

 

2 To establish supportive relationships with the pupil(s) concerned 

 

3 To promote the acceptance and inclusion of the pupil(s) with SEN, encouraging pupils to 

interact with each other in an appropriate and acceptable manner 

 

4 Monitor the pupil’s response to the learning activities and, where appropriate, modify or 

adapt the activities as agreed with the teacher to achieve the intended learning 

outcomes. Give feedback on achievements in order to reinforce and develop self-

reliance and self-esteem, including marking children’s work 

 

5 To support the pupil(s) in developing social skills both in and out of the  

Classroom 

 

6 To support the use of ICT in learning activities 

 

7    Under the direction of the teacher, carry out and report on systematic observations of 

pupils to gather evidence of their knowledge, understanding and skills upon which the 

teacher makes judgements about their stage of development. Provide this feedback on 
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the pupil(s)’ learning and behaviour to the teacher/Inclusion Leader, including feedback 

on the effectiveness of the behaviour strategies adopted 

 

8  When working with a group of pupils, understand and use group dynamics to promote 

group effectiveness and support group and individual performance 

 

9    To prepare work and activities in advance of the lesson (within employed hours) e.g. 

operating the photocopier, laminator, making books, labels, signs and undertaking 

practical tasks to maintain a good standard of classroom appearance 

 

10    Where appropriate to develop a relationship to foster links between home and school, 

and to keep the school informed of relevant information 

 

11    To take part in training activities offered by the school and the county to further 

knowledge (within employed hours) 

 

12    To support playground supervision e.g. educational games and support the children 

with their play (within employed hours) 

 

13    To accompany teacher and pupils on educational visits      

 

14   To carry out the above duties in accordance with the Trust’s Equal Opportunities Policy 

and guidance outlined in the Employee Handbook. 

 
 

All staff have the responsibility for promoting the safeguarding and welfare of all children.  All 

staff should be aware of the school’s Child Protection and Safeguarding Policy and work in 

accordance with this document at all times. 

This job description sets out the duties of the post at the time when it was drawn up. Such 

duties may vary from time to time without changing the general character of the duties or 

the level of responsibility entailed.  Such variations are a common occurrence and cannot 

of themselves justify a reconsideration of the grading of the post. 

 

 

 
 

 

 

 


